SOLICITATION INSTRUCTIONS AND CONDITIONS (NONAPPROPRIATED FUNDS)

For use of this form, see AR 215-4; the proponent agency is ODCSPER

1. DEFINITIONS
As used herein:

a. The term "solicitation" means an invitation for bids (IFB) when using sealed bidding and a request for proposal (RFP) when an acquisition is
negotiated.

b. The term "offer" means "bid" when sealed bidding is used and "proposal” when an acquisition is negotiated.
2. PREPARATION OF OFFERS (FEB 1987)
(a) Offerors are expected to examine the drawings, specifications, Schedule, and all instructions. Failure to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicitation. The offeror shall sign the offer and print or type its name on the
Schedule and each continuation sheet on which it makes an entry. Erasures or other changes must be initialed by the person signing the offer.
Offers signed by an agent shall be accompanied by evidence of that agent's authority, unless that evidence has been previously furnished to
the issuing office.

(c) For each item offered, offerors shall (1) show the unit price/cost, including, unless otherwise specified, packaging, packing, and preservation
and (2) enter the extended price/cost for the quantity of each item offered in the "Amount" column of the Schedule. In case of discrepancy
between a unit price/cost and an extended price/cost, the unit price/cost will be presumed to be correct, subject, however, to correction the same
extent and in the same manner as any other mistake.

(d) Offers for supplies or services other than those specified will not be considered unless authorized by the solicitation.
(e) Offerors must state a definite time for delivery of supplies or for performances of services, unless otherwise specified in the solicitation.
(f) Time, if stated as a number of days, will include Saturdays, Sundays, and holidays.

3. EXPLANATION TO PROSPECTIVE OFFERORS (FEB 1987)

Any prospective offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the submission of their offers. Oral explanations or instructions given before the
award of the contract will not be binding. Any information given to a prospective offeror concerning a solicitation will be furnished promptly to all
other prospective offerors as an amendment of the solicitation, if that information is necessary in submitting offers or if the lack of it would be
prejudicial to any other prospective offerors.

4. ACKNOWLEDGMENT OF AMENDMENTS TO SOLICITATIONS (FEB 1987)

Offerors shall acknowledge receipt of any amendment to his solicitation (a) by signing and returning the amendment; (b) by identifying the
amendment number and date in the space provided for this purpose on the form for submitting an offer; or (c) by letter or telegram. The NAFI must
receive the acknowledgment by the time specified for receipt of offers.

5. SUBMISSION OF OFFERS (FEB 1987)

(a) Offers and modifications thereof shall be submitted in sealed envelopes or packages (7) addressed to the office specified in the solicitation
and (2) showing the time specified for receipt, the solicitation number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the solicitation; however, offers may be modified by written or telegraphic
notice, if that notice is received by the time specified for receipt of offers.

(c) ltems samples, if required, must be submitted within the time specified for receipt of offers, unless otherwise specified in the solicitation,
these samples shall be (7) submitted at no expense to the NAFl and (2) returned at the sender's request and expense, unless they are destroyed
during preward testing.

6. FAILURE TO SUBMIT OFFER (FEB 1987)

Recipients of this solicitation not responding with an offer should not return this solicitation, unless it specifies otherwise. Instead, they should
advise the issuing office by letter or postcard whether they want to receive future solicitations for similar requirements. If a recipient does not
submit an offer and does not notify the issuing office that future solicitations are desired, the recipient's name may be removed from the applicable
mailing list.

7. LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OR PROPOSALS (FEB 1987)

(a) Any proposal received at the office designated in the solicitation after the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth calendar day before the date specified for receipt of offers fe.g., an offer
submitted in response to a solicitation requiring receipt of offers by the 20th of the month must have been mailed by the 15th):

(2) Was set by mail (or telegram if authorized) and it is determined by the NAFI that the late receipt was due solely to mishandling by the NAFI
after receipt at the Government installation; or

(3) Is the only proposal received.

(b) Any modification of a proposal or quotation, except a modification resulting from the Contracting Officer's request for "best and final" offer,
is subject to the same conditions as in subparagraphs (a/(7) and (2) above.

(c) A modification resulting from the Contracting Officer's request for "best and final" offer received after the time and date specified in the
request will not be considered unless received before award and the late receipt is due solely to mishandling by the NAFI after receipt at the
Government installation.

(d) The only acceptable evidence to establish the date of mailing of a late proposal or modification sent either by registered or certified mail is the
U.S. or Canadian Postal Service postmark on the wrapper or on the original receipt from the U.S. or Canadian Postal Service. If neither postmark
shows a legible date, the proposal, quotation, or modification shall be processed as if mailed late. "Postmark"” means a printed, stamped, or
otherwise placed impression (exclusive of a postage meter machine impression) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal Service on the date of mailing. Therefore, offerors or quoters should request the
postal clerks to place a hand cancellation bull's-eye postmark on both the receipt and the envelope or wrapper.

(e) The only acceptable evidence to establish the time of receipt at the Government installation is the time/date stamp of that installation on the
proposal wrapper of other documentary evidence of receipt maintained by the installation.

(f) Not withstanding paragraph (a) above, a late modification of an otherwise successful proposal that makes its terms more favorable to the
NAFI may be considered at any time it is received and may have been accepted.

(g) Proposals may be withdrawn by written notice or telegram (including mailgram) received at any time before award. Proposals may be
withdrawn in person by an offeror or an authorized representative, if the representative's identity is made known and the representative signs a
receipt for the proposal before award.
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8. DISCOUNTS FOR PROMPT PAYMENT (FEB 1987)

(a) Discounts for prompt payment will not be considered in the evaluation of offers. However any offered discount will form a part of the
award and will be taken if payment is made within the discount period indicated in the offer by the offeror. As an alternative to offering a prompt
payment discount in conjunction with the offer, offerors awarded contracts may include prompt payment discounts on individual invoices.

(b) In connection with any discount offered for prompt payment, time shall be computed from (1) the date of completion of performance of
the services or delivery of the supplies to the carrier if acceptance is at point or origin, or date of delivery at destination or port of embarkation if
delivery and acceptance are at either of these points, or (2) the date a proper invoice or voucher is received in the office specified by the NAFI, if the
latter is later than date of performance or delivery. For the purpose of computing the discount earned, payment shall be considered to have been
made on the date which appears on the payment check or the date on which a wire transfer was made.

9a. CONTRACT AWARD (FEB 1987) (NEGOTIATED PROCUREMENTS ONLY)

(a) The NAFI will award a contract resulting from the solicitation to the responsible offeror whose offer conforming to the solicitation will be
most advantageous to the NAFI, cost or price and other factors, specified elsewhere in this solicitation, considered.

(b) The NAFI may (1) reject any or all offers if such action is in the public interest, (2) accept other than the lowest offer, and (3) waive
informalities and minor irregularities in offers received.

(c) The NAFI may award a contract on the basis of initial offers received, without discussions. Therefore, each initial offer should contain the
offeror's best terms from a cost or price and technical standpoint.

(d) The NAFI may accept any item or group of items of an offer, unless the offeror qualifies the offer by specific limitations. Unless otherwise
provided in the Schedule, offers may be submitted for quantities less than those specified. The NAFI reserves the right to make an award on any
item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the offer.

(e) A written award or acceptance of offer mailed or otherwise furnished to the successful offeror within the time for acceptance specified in
the offer shall result in a binding contract without further action by either party. Before the offer's specified expiration time, the NAFI may accept an
offer (or part of an offer, as provided in paragraph (d) above), whether or not there are negotiations after its receipt, unless a written notice of
withdrawal is received before award. Negotiations conducted after receipt of an offer do not constitute a rejection or counteroffer by the NAFI.

(f) Neither financial data submitted with an offer, nor representations concerning facilities or financing, will form a part of the resulting
contract. However, if the resulting contract contains a clause providing for price reduction for defective cost of pricing data, the contract price will
be subject to reduction if cost or pricing data furnished is incomplete, inaccurate, or not current.

9b. CONTRACT AWARD-SEALED BIDDING (AUG 7988)

(a) The NAFI will evaluate bids in response to this solicitation without discussions and will award a contract to the responsible bidder whose
bid, conforming to the solicitation, will be most advantageous to the NAFI considering only price and the price-related factors specified elsewhere in
the solicitation.

(b) The NAFI may (1) reject any or all bids, (2) accept other than the lowest bid, and (3) waive informalities or minor irregularities in bids
received.

(c) The NAFI may accept any item or group of items of a bid, unless the bidder qualifies the bid by specific limitations. Unless otherwise
provided in the Schedule, bids may be submitted for quantities less than those specified. The NAFI reserves the right to make an award on any item
for a quantity less than the quantity offered, at the unit prices offered, unless the bidder specifies otherwise in the bid.

(d) A written award or acceptance of a bid mailed or otherwise furnished to the successful bidder within the time for acceptance specified in
the bid shall result in a binding contract without further action by either party.

10. LABOR INFORMATION

General information regarding the requirements of the Walsh-Healey Public Contracts Act (47 U.S.C. 35-45), the Contract Work Hours
Standards Act (40 U.S.C. 327-330), and the Service Contract act of 1965 (47 U.S.C. 357-357) may be obtained from the Department of Labor,
Washington, D.C. 20210, or from any regional office of that agency. Requests for information should include the solicitation number, the name and
address of the issuing agency, and a description of the supplies or services.

11. ORDER OR PRECEDENCE (FEB 1987)

Any inconsistency in this solicitation shall be resolved by giving precedence in the following order: (a) the Schedule (excluding the
specifications); (b) representations and other instruction; (c) contract clauses; (d) other documents, exhibits, and attachments, and (e) the
specifications.

12. SITE VISIT (FEB 1986)

Offerors or quoters are urged and expected to inspect the site where the services are to be performed and satisfy themselves regarding all
general and local conditions that may affect the cost of contract performance, to the extent that the information is reasonably obtainable. In no
event shall failure to inspect the site constitute grounds for a claim after contract award.

13. TYPE OF CONTRACT (FEB 1987)

The NAFI contemplates award of a (Contracting Officer insert specific type of
Contract) contract resulting from this solicitation.

14. EVALUATION OF OFFERS FOR MULTIPLE AWARDS (AUG 7988)

Unless otherwise stated and in addition to other factors, offers will be evaluated on the basis of advantages and disadvantages to the NAFI
that might result from making more than one award (multiple awards). It is assumed, for the purpose of evaluating proposals, that $250 would be
the administrative cost to the NAFI for issuing and administering each contract awarded under this solicitation and individual awards shall be for the
items or combinations of items that result in the lowest aggregate cost to the NAFI, including the assumed administrative costs.
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